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ESTABLISHMENT SECTION

: Application for €L7ML/EL" 5%
Name: (tltwm H&lﬂ\ﬂ/‘-/

1 I
2 Designation: ﬁg& SectionfDeptt _%ﬁﬁw
3} Period of Casual Leave appliﬂ for D_épays From HZ&LM&_TD Q-l.l.LILonAWith permission to

prefix/suffix Sundays and Holidays on

.'I 4, Reason M\t‘q&

Date:- \ "br&l .wa . ; _ Signatlre of Applicaat

, Remarks by OIC Section / HOD

El:?ML,{.EI..due tl Days
Shri /Smt./Ku. __A W waaW WKM M"’ may / may-rot  be granted leave
Applied by him / her for the reason weohs
‘ ’—'___,/(_'_- g
c,} 0% \ i
y OIC Section / HOD
Period Adjustment:-
: N A :
PqﬂodICIm ' Substitute : Sjggature of Substitute Period/Class
(For Office Use only)
Remarks by the Reaistrar

Cl.jh/EL E' days frorn?‘ l'LP'U-’— to ﬂ"“\‘"”?1—rm:mmme:r'ulcst:l for approval.

CL/ML/EL balance after deduction = days.
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<= 5, Bhawani Complex, Besa Road,
Manewada, Nagpur.
Time : Mor. 8.30 to 10.30 am i
Eve. 04.30 to 6.30 pm

LS., C.C.H., M.B.A. (Hosp., Admin.),

:’";'zg'gg““"’ < 92, Rahul Complex-ll, 1st Floor,
¥ S. T. Stand Square, Ganeshpeth, Nagpur.

- - 9822465507 Time : Mor. 11 to 01 pm, Eve. 06 to 8.30 pm

ippointment only) < Behind Mahatma Phule School,

HOMOEO CLINIC Time : Eve. 05,30 6 1000 pm

B RM.O. Abhinav Multispeciality Hosp., Kamal Sq., Nagpur. ® Ex. R.M.O. Swastik Critical Care Hosp., Lokmat Sq., Ramdaspeth, Nagpur.
B Ex. Hon. Lecturer Kompass Aviation Institute ™ Ex. Lecturer at Shrunkhala Para Medical College, Nagpur.
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Dave: 31102022

In accordance with the application and recommendation by the Principal

- the
Management of LTJSS is pleased to sanction Maternity Leave to Mrs. Saroj V.
Borkar, Asst. Professor in Priyadarshini Bhagwati College of Engineering,
PBCoE for 180 days for her 2% child w.ef. 26.12.2022 to 23.06.2023 (Total

i 180 days) vide standing order no. LTJSS/ DIR/HR-LRukes/2019-20/425 dated
04.01.2020.
'Fﬂfﬁ‘ﬂﬁ:

Dikeetdr, LTJSS

'« Copy to Principal PBCoE for information and necessary action. He is requested to please take necessary entry
service book and send certificate to that effect to CAFO. (Need not be issued to incumbent). He is further
to take an undertaking from the faculty to the extent that in case of more than 60 days LWP either
refixed to the period of maternity leave, the entire period may be treated as Leave without Pay
d of maternity leave applied for.

d to release the payment of sixth month of maternity leave only after receiving
from Principal PBCOE.
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;Prfyad f h ni Bhagwati College of Eng:neenn@
i .memhmﬂm and Affiliated to R .T.M. Nagpur University)
Ph. No. 0712-2710281/82

g Dy e ~ Date:-10/10

i

 subject: Request for maternity lez
Department e

Ref Standmg order LTJSS/ DlR/ HR-L Rules/2019 20/ 425 dated 04/01/2020.

With reference to the above subject, Assistant Professor Mrs.Saroj V.Borkar of Mechanical Engmeermg
epartment has applied for grant of matermty leave for 180 days from 26" December 2022 to 23 June

D

{etails are as follows :-

Name : Mrs. Saroj V.Borkar

~ Department S ,-',:_Me'chénic'al:Enginee}ing
b e . o1mfo7/2014
~ Status P - :Regular

~ Maternity leave requested - 180 days from 26" December 2022 to 23" June 2023.

‘Expected date of delivery . 07/01/2023 (medical certi‘ficate attached)

4

- Delivery of second child

e

Dr. N.K.Choudhari

* Principal

|
hni Bhagwa Callage o €ngo
Umred Road. Nagpw!. ;
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To,

The I’rincipal, Daté : 07 October 2022
RB.C.OE,

Nagpur,

Subject : Application for Maternity leave and Maternity Benefit,
Through Head of the Department ,

Respected Sir,

[ am Mrs. Saroj V. Borkar writing this application to inform you about my current

pregnancy. [ am 6 months pregnant and now seeking maternity leave as suggested by the doctor for

the upcoming180 days starting from tentative date 26" December 2022 to 23 June 2023. My

expected due date is on 07 January 2023. This is my second pregnancy. I will let you know if in

case of any unforeseen issues with the pregnancy.

I request you to kindly approve and sanction my maternity leave and maternity benefit for
the period mentioned. ‘

I have attached my Doctor’s letter_with'this application confirming all the details .

Mrs. %r

+ Assistant Professor,
Dept. of Mechanical Engg.
P. B.C.O.E, Nagpur.
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Office of the Director 7755

LTJSS/DIR/HR-LRules 201 9-20 405 Date; 04-01-2020

STANDING ORDER
Leéave Rules

ﬁomscquent vpon the decision of the management the revised set of guidelines 1,l'nav.ruj'
been prescribed for the operation of jeave ‘accounts of ftn_ﬂoyeen- weef. 1% Jan, 2020, -

. zenieral Conditions ; Zor-

ok et A Tane means authorized absence from duty, It eannot be claimed as a matter of right. -
ol o - When exigencies of the service so require, discretiot to réfuse or revoke leave of driy kind
: gm poine Leave Sanotioning Authorify. On such recall the ermglogee e report
with. :
* The employee shall be en titled to leave in proportion t6 the petiod spent on duty.
5 3 ~ The employee shall have to apply for grant of leave and ghall proceed on leave only after
- - due sanction. Provided, that if the employee s required to proceed suddenly on any leave
: and for reasons beyond his control, the Leave Sanctioning Authority may, on safisfying
Fuas i t itse‘lf sanction leave on his application Which.i's'fZﬁmftté;d later, without any inordinate
" - ; dﬂl&]’ : A
: * An employee shall not, without prior permission of the Leave Sanctipning Authority,”
k - dbsent himself from his duties. In the circumstarices or reasons beyond his control, he
S ©  shall intimate or cause to intimate the Leave Sanctioning Authority within 5 days from
L the first date of absence, failing which the #bsence may be treated as leave without pay,
I and he shall further be liable to such disciplinary action as fhe Competent Authority may
ok dtnd deem fit,
: * Leave shall not be granted ordinarily to the extent by which it would deplete the strength
o of service or department below essential minimum. _ . ‘
it + - Except otherwise provided under these rules, any period of leave may bé grantéd in. -
: i combination with or in coritinudfion of any othier kind Of leave except castial leave,

~
Py
LA
-

g e No leave can be adjusted against the period of notice of resignation.
i-{? T m&.émpbyee shall not accept any other mnplqyl_nunt. -either part-time or full-time except
el -casual literary work or service at public examinations,
¢ I the eniployee overstays the sanctioned period of his leave without prior permission and
o 3 intimation, he shall niot be entitled to any leave salary for this period, and such absence
the reasons to be recarded in writing, condone the irregularity. 4 '
* The employee shall not be permitted to formally join the duty at the end of the leave with
the intention oftaﬁn,g_lmeagajnm‘thiuﬁ&wdaye, -
ployee discharged or removed except on ‘account of misconduct or who has once
4 ifl.'#ﬂ.ﬂpdiﬁﬂ'«d\._"shaﬂ not be entitled to claim leave in respect of service rendered
his discharge, removal ar resonation, as the case may be.
is eligible for all Sundays, Public and College holidays notified in the Callege
-othcmiushifted,onﬂi&undcratandlng'fhatﬂwmplayuhboundm
 on a holiday to attend a meeting or for any other specific purpose
y the Head of the Institution.

d Comvey Hurules sttt oo L

: Bhagl A Cldge 1 Engy
ﬁy' | 41:) : Umred R0ad, Nagpur {
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Casual Leave I :

e bad adhod)y eriployees and perman,

* Casual leave permissible for all'tcaf},hff_‘g (perr dnmr)e::;':‘ .and »

non-teaching employéesis 10 da Sjm'&_cai"f“ AL L= ermployees in & calendar year |
* Casual leave permissible for AdhQG: H@’*‘E‘?@@f: e Al
calculated according to their duration K?,fﬁ?.’."?f‘f‘.ﬁ_.%“_"[ﬁ = i
Duration of Service [ Leave permissible
Oto less than lyear SR e
1 10 Iess than 3 years 12 ddy's : : o

Stk @ansyears | ibdave

Mare than § yédrs R s i >

; Casuallcave Shall be evenly distributed duxing each kil of the calendar year, Sy i

¢ Casual leave shall be grantéd for not more than 3 days ats time. Sundsy or-ha

* during the period of casyal leave shiall be excluded. - , o Y

* Casual leave cannot be combined with any other-kind ofleave. However; Compensatory
can be suffixed or prefixed orboth to the casual leaves, i m

+ ‘Half day casual leavé shall be granted to an. employee: if the period of absence s half i
less than half a period of a working day. However, abseiice on any day observed by the
College: as half-working day is not to be treated as’a half:day’s lsave but casual leave for a
full day- ’ . : gl

*. Casual leave shall not be carried forward ot acenmmulated to the next calendar year.

= Noemployee has the right to grant of casnalledve. The Principal is emipowered ot to grant

castial leave at ary fime according to the exigencies of servive und the meed of the

Institution. ; : -

Mg.dibai Leave

¢ Megical Jeave permissible for all petfianerit teaching afid non-teaching erployees is 10
days in 2 calendar year with full pay on-medical groands, SR
* & The application for leave o medical grounds shall be accompanied-by & miedical cestificate
by a qualified Registered Medical Practitioner/Medical Board, indicating the natute and

;probable duration of iliness. _ : B m
e The employee returming to duty from feave on ‘medical grounds shall- produce & certificate
of fifness from the Registered Medical Practitioner/Medical Roard. The College: Authorities
. retain the right to -appoint a Registered- Medical '.‘Practit-'ioﬁer_:/Medical Board to: exandine

. 'such -an-‘employee. -

 Medical certificate may not. be niesessary for leave 6ii medica

; cal pround up te 3 days:

. » Medical leave can be accumulated. only up: to 180 days. No medical leave will be granted in
advance. : Ly

For computation of medical leave all intervering Sundays and holidays shall be counted.

If an -employee frequently applies for medical leave with short intervals, he/she may be
referred to the Registered Medical Practitioner/Medical Board, with a request to give its
.considered opinian on employee’s state of health, the period for his/her complete recovery
and whether he/she wauld be fit.for duty after the rest and treatment.

Earn _eiﬁ_ie?gﬁei

¢ A permanent non-teaching employee shall be entitled to earmed leave of 30 days with full
~ pay and allowances for every one year of completed service (15t Jan to 31% Dec), subject to
~ the accumulation of maximum of 180 days. ;

+ The employee may be granted not miore than 120 days leavé at & time.
b owi oY  earned leave admissible to a, permanent employee enfitled to vacations in respect of

my year in which he/she is prevented from availing of the full vacations, or a part thereof,
hall be in the proportion of 1 earned leave against two days of vacation, provided that the
A WM €case to earn such leave when the earmed leave due is accumulated to 180

&

No mm!hﬂi be entitled to surrender earned leave for encashment.
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A isoall Permanent femaje teaching and hon-teaching employee is eligible for maternity leave for
& period of 180 days from the date of its commencement, During such period she shail be

Pald leave salgry equal to the pay drawn immediately before proceeding on leave.

A female teaching Fmd-ﬁ_dll"-t'eaéhiﬂgr:émp_l‘ciyé.c whe is ot prebation is eligihle for maternity

ove only after satistatosy completion of onie year of probatisnary setvice, |

¢ In case of ‘the employees ".e,niiﬁl"ed’ to vacations, if the confinement takes place during a

: n, the maternity leave shall vun concurrently with: the: vacation. ‘ ¢

C LOr COMPUltion of Meternity Jedve all intervening Sundays, holidays and, vacytions sHall
.}"" taken inte account, No other type af"ﬁeav%S\ tan be suffixed or prefixed t miternity
leave: : i :

' The matemity Jeaye shall be granted only for thie first two dhildren in whole of service

expected delivery, : A L
¢ The Temale mployee intendirig. to avail imaternity leave has to submit Afl. upplication " .
stating Yer proba ¢ of procecding on matemfy leave at least. 3 ﬁi@ﬂt‘h?fpﬂqtt CHad

A

actilal commenpement of meaternity leave,

" The matermnity leave application shall invariably be supported: by :medfqa‘l"-c;grtiﬁcate- stating
probable date ofdelivery. : ;

; ¢ Inmcase of & feniale brobatiohary employee, availin ‘atesnify leave, the period of probation

% s

shall stand extended by the duration of maternity eave availed,

Vacation

Assistants for 30 days duting Summer and 20 days du

to the vacations only if they have served for the whole deademia year or major part.therof.
¢ Vacatjon cannot be combined with any kind of leave, It i_s=:manda’tory' {or the employee ta
attend duties on the first working day after vacation: and on the: Ia‘s,t-wgrking. ’day-.of the

e I case of probationary employees, no véacation s hermissihle durihg the Grat year of
probatior.

s. The ‘second ‘year of probation onward
employee uritil confirmation,

s, 50% vacation. is permitted to the probationary

years of continuous service for the full period of course wark-of Ph.D., provided: -
a) The teacher submits an undertaking as per the rules of the Sanstha
b) The course work meets the riced of Ph.D;, 5 ;
©) The course work is conducted by a, Competent, Authority /University,
d) The fotdl period of study leave from its cominencement dges mot exceed 50 days
subject'to 10 days per year. :

* Office duty may be granited to all teaching and non-teachi
official assignments at the University and other a
+ Office duty shall be permiissible to a maximum of

ng employees for performance -
cademic and statutary bodies.
30 days'in an Academic Year.

7}
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N Lokmanya Tilak Jankalyan Shikshan Sanstha’s
‘5 Priyadarshini Bhagwati College of Engineering, Nagpur
S ESTABLISHMENT SECTION

Application for CL/HL/EI.‘LFL

Name: D}pqlc- B 1thadse

Designation: ISA = Pttty Section/Deptt:_ CSC

Period of Casual Leave applied for 2. Days From zﬂﬁzzj Tp 28 ! 4123 with permission to

prefix/suffix Sundays and Holidays on_&‘%_m%
Reason__puD L0OTIC (vj1s) wedg)
i T
o ek
Date:- 2 2-/4 )74 ignature of Applicant

Remarks by OIC Section / HOD

CL/ML/EL due 2 Days
Shri /Smt./Ku. _2 139 )< Kha cl—::s'—— may / may not  be granted leave

Applied by him / her'for the reason _ P AD  weypls

' ' m::m / HOD
Period Adjustment:-

Period/Class Substitute Slgnatqre of Substitute Period/Class
WSem 11341232, py. 5. 2 Spple L sem
7 v CSe CS,P)
L0
|2 Fo )? r
(For Office Use only)
Remarks by the Registrar
CL/ML/EL days from to recommended for approval,
CL/ML/EL balance after deduction ____ days.
Date :-
Registrar
APPROVED / NOT APPROVED {l j
Date :- /]

Plé




Lokmanya Tilak Jankalyan Shikshan Sanstha

Performance Appraisal Report For Lecturers / Assistant Professors

Name of Institute

Department

Name of the Teacher

(Surname First)

Designation

Date of Joining on the Present Post :

Length of Service in LTJSS R Years Duration 1% July -------- to 30™ June --------
1. Engaging Theory Lectures :
Class & Subjects Univ. Lectures % Target Average of Multiplying Factors | Max Wt. Weight
SN Course Taught Target Engaged Achieved Col.(6) Achieved
(8)x(9)
O] (2) (3) “ (©)] (6) (7 ®) ) (10)
01 95-100 % =10
90-94.99 % =0.8
02 80-89.99 % =0.5
<80 %=0.0
03 40
04
2. Engaging Practical* / Tutorial Classes :
Class & Subjects Target Turns Target % Average of Multiplying Factors Max Wt. Weight
SN Course Taught Turns Actually Achieved Col.(6) Achieved
Engaged (3)%(9)
@ @) 3) “) O] (6) ()] (8 ® ao)
01
95-100 %=10
02 90-94.99 %= 0.8
03 80-89.99 % =0.5
<80 % =0.0
04 20
05
06
*If Teacher is not required to conduct practical classes, reproduce the weight achieved in item No 1.
3. Attendance in Theory Classes :
Class & Subjects Sum of Lectures Students on Col (4)x100 Av. Of | Multiplying Factors Max Weight
SN Course Taught present Engaged col (5)x(6) col.(7) Wt. Achieved
students (9)%(10)
@ @) 3 Q) &) ) ® ® 10) an
01
95-100 % =10
02 80-94.99 % =0.8
03 60-79.99 % =0.5 50
<60 %=0.0
04
4. Attendance in Practical / Tutorial Classes :
Class & Subjects Sum of Turns Students on Col(4)x100 Av. Of Multiplying Factors Max Weight
SN Course Taught students Actually col (5)x(6) col.(7) Wt. Achieved
present Engaged (9)%x(10)
@ 2 A3 (&) ) ) ®) (&) (10) an
01
02 95-100 % =10
90-94.99 %= 0.8
03 75- 89.99 %= 0.5
04 <75 % =0.0 20
05
06
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5. Result Analysis of Theory Subjects :

SN Class & Subjects No. Of No. Of % ge Average of Multiplying Factors Max Weight
Course Taught Students Students Passing Col.(6) Wt. Achieved
Appeared Passed (8)%(9)
1 2 (3) “) (%) (6) ) (®) €)) (10)
01 95-100 % =10
90- 94.99 % =0.8
02 80- 89.99 % =0.5
3 60- 79.99 %= 0.4 | 50
<60 % =0.0
04
6. Marks scored by students in Theory subjects :
SN Class & Subjects No. Of Total No. Of Av. % col. Average Multiplying Factors Max Weight
Course Taught Students Marks scored 5) 4) of Col.(6) Wt. Achieved
Appeared by Students (®)%(9)
(O] @ 3) “ (5) (6) @) (®) ® (10)
01 95-100 % =10
02 90- 94.99 % =0.8
80- 89.99 % =0.5
03 60-79.99%=0.4 30
04 <60 %=0.0
7. Comparison with 3 year-Average Results :
(If 3 years average is above 90 % and result is 90 % or multiplying factor shall be 1 otherwise as below.)
SN Class & Subjects Average of | Result % ge as Rise + Algebraic Multiplying Factors Max Weight
Course Taught 3yrs. % per Table-5 Fall - Average of for improvement by Wt. Achieved
Col.(6) (8)%(9)
(O] @ 3) “ (5) (6) (7 (®) ©) (10)
01 20 % or more=1.0
10- 19.99 % =0.6
02 01- 9.99 %= 0.5
03 For fall= = 0.5 30
04
8. Students' Feedback : (As communicated by Dean (Academics, LTJSS )
SN. Class & Subjects % ge feed back Average F B Multiplying Max Wt. Weight Achieved
Course Taught Factors (6)%(7)
(O] @ 3 ) (5) 6 (7 (®)
01 81-100%=1
71 -80%= 0.8
02 61 — 70%=0.5
51-60%=10.3 100
03 0.0 - 50%= 0
04
9. Professional Endeavour :
SN Particulars No. | Wt./ | Max. | W/A
each
9.01 | Number of memberships of Professional Bodies such as ISTE, IE, IEEE, IETE gtc. | 10 20
9.02 | Office Bearer of Professional Body / University 20 | 20
9.03 | Number of subjects of which hard copy of Notes are submitted to HOD. 20 40
9.04 | No. of Text books written / Memberships of Editorial Board of Tech. Journal 20 20
9.05 | Number of Students guided for UG/Diploma 05 10
9.06 | Number of Students guided for PG 20 40
9.07 | Number of Paper published in National Journals 05 |10
9.08 | Number of Paper published in Inter-national Journals 20 |40
9.09 | Number of Papers presented in International Conference 10 20
9.10 | Number of times worked as Reviewer for Inter-national Journals 40 40
9.11 | Number of times worked as Reviewer for International Conference 20 20
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SN Particulars No. | Wt./ Max. | W/A
each
9.12 | Number of sessions chaired/co-chaired at National Conference 10 10
9.13 | Number of sessions chaired/co-chaired at International Conference 40 40
9.14 | Number of activities in which actively involved out of Consultancy/
Organizing seminar/Examination/committees at institute Level/college 05 20
Level portfolio/ Career Fair etc.
9.15 | No. of activities in which actively involved out of cultural programs/ 05 20
sports/Blood donation/Plantation camps/ NCC/NSS/Extra curricular etc.
9.16 | Number of proposal submitted for R&D/ MODROB/TAPTEC 05 10
9.17 | Number of proposal submitted for DST/ CSIR/S&T/R.G. Cell etc. 05 10
9.18 | Number of Sponsored projects received 30 30
9.19 | Number of presentations held under Journal club 10 10
9..20 | Number of Expert lectures delivered beyond syllabus-Inside institute 10 20
9..21 | Number of Expert lectures delivered beyond syllabus-Outside institute 20 20
9..22 | Number of STTP/CEP/Seminar/workshops attended 05 10
9.23 | Prizes/Awards won for projects guided at UG/PG Level 10 20
Total 500

10.Functional performance: (To be evaluated by Reporting officer only. Mark  in appropriate column )

Evaluation by Reporting Officer

SN Performance Indicator to be assessed Excellent | Good | Average | Poor
(@) 2) 3) “4) (5 (6)
10.01 | Quality of Sessionals / Assignments given to the students
10.02 | Timely Assessment of Assignment / Unit Test / Sessionals etc.
10.03 | Timely display of notices about less attendance of students
10.04 | Documentation as per NBA
10.05 | Innovation in paper setting / Evaluation
10.06 | Record keeping of Assignment, Sessionals marks
10.07 | Maintaining overall Students discipline
10.08 | Organizing Industrial Visits
10.09 | Organizing Departmental Activities
10.10 | Participation in Departmental Seminars
10.11 | Preparing / Updating question bank
10.12 | Adding new experiments to lab
10.13 | Arranging lectures of outside faculty from industry / NIT / IIT
10.14 | Regular checking of Journals / Drawing sheets/Conducting

special classes for low profile students
10.15 | Punctuality / Sincerity
10.16 | Behavior with parents / guardians of students

Marks allotted to each grade 05 03 01 0

Total Weight Achieved out of 80
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Final Assessment

SN Particulars of Assessment Score

01 | Weight Achieved in item 1 to 10 out of 940

02 | Special weight on nature of subject taught & result out of 20

03 | Special weight based participation in procurement process of equipment out of 10

04 | Special weight for participation R&D activities out of 10

Total performance out of 980

Remarks of Reporting Officer :

Place: Signature of Reporting Officer
Date: (Seal)

Remarks of Reviewing Officer:

Assessment

SN Particulars of Assessment Score

01 | Weight Achieved as about out of 980

02 | Special weight for outstanding performance beyond department out of 20

03 | Total weight achieved out of 1000

04 Conversion to out of 100

Final score achieved out of 100

Note: Reviewing Officer may or may not agree with the evaluation by Reporting Officer or may change evaluation
in any parameter and make necessary correction duly authenticated by scratching the previous entry and by writing
afresh a new entry.

Grade to be awarded by Reviewing Officer:

100-91% ->A+| 90-81% ——>A 80-71% -->B+ | 70-51% -->B | Below 50% -->C

Outstanding Very Good Positively Good | Average Poor

Comments:

Final Grade Awarded:
Place :
Date :

Signature of Reviewing Officer
(Seal)
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LOKMANYA TILAK JANKALYAN SHIKSHAN SANSTHA'S

PRIYADARSHINI BHAGWATI COLLEGE OF ENGINEER]NG

(NAAC ACCREDITED)
Harpur Nagar, Umred Road, Nagpur - 440 024 (India) Tel. : +91-712-2710281, Fax : + 91-712-2710283

E-mail : principalpbcoe@gmail.com Website : www.pbeoe.edu.in

Annual Confidential Report of Non Teaching Staff

Name of Institute: Department
Name of the Staff ; Designation:

Length of Service in LTJSS : Years Duration 01st July to 30th June

SN Parameter Report Tick
| Keeps alw wely bus
. Always takes assigned job to logical end

Industriousness (How busy keeps himself / Delivers . Do
herself ) Begins but does not finish

Tendency to shirk any assignment

_Very Lazy
Creative, Innovative
Positively applies mind every time
_Applies ming occasionally : :
| Perturbs in difficulty
Lack of apphcation of mind
No apphication of mind
_Extracts significant output
| Extracts satisfactory output
Admnistrative Capacity 1o extract work from _Extracts just enough output
=3 subordinates | Easy going approach
No significant output
Incompetent 1o extract work
Maintains absc Ith
Quite good relations
| Cooperative/helping
- e Does not aecp ssusfactory relstions |
T
Helations are strawned with some colleagues
ves rudely wi or colleagues
Very Sharp IQ/EQ :
__Sharp to understand any thing
- Just enough IQ/EQ 1
03 Genersl Inteligence '::uu;;!nc- not observed i
| Needs elaborate explanation every tme BRI L O L
|_Dull to understand any thing e
_Capable 10 take quck and perfect decsion :
Takes matured decision -
_ _ Fairly good decisive power a
08 Decision making | Very slow in taking decision
I Incompetent to tase decision B -
Decisions are onented to seffish motve
__Self motiveted person
|_Shows initistive very clearly r
: Just enough aptitude of taking intiative
07 Notusal aptitisde tonards inistve _Waits for detailed instructions

Casual in initiative SR T S B BT 5

Mo initistive at all

. Completes work forcefully =
_Dashing nature
| _Satisfactory drive in pushing
08 Drive in Carrving out assignment Casual in drive~ No interest

__Shuggish drive
. No drive at all
T
|_Very hygh integrity S :
| Very relable dgependable -
sl legnty

o9 vt _Satsfectory

v Not relable L .
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12 | Tendency to go on leave

b SN

g o J-.'-L
not cont .

No Tendency to g 1
Not obsorved significant)
Goas on leave vionalh
Goes on leave
Goes on leave when there Is & in
Goos on leave when tenc 8 in full

Not at all involved
_Has very high moral T
Has fairly good moral :
There is a possibliity of involvemaent
Ovserved in canos

Definitely involved boyond doubt

Beyond doubt fit to continue

Fit to continue

be tried for | more year
Totally Unfit for the present past

Fness for promotion

Dumﬂﬂ!m 2

Remarus of Regorung Officer

Overall Assessment -

Remarks of Reviewing Officer -

Oversll Assossment

Signature of Reporting officer

( soal )

Place

Date :

| b gkt tes 8. AL RS
| Not ot ol inveived for Certain
[ No_to the best of my knowledge and bellef |
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(Confidential)

Annual Confidential Reports of Teachers

Name of INSHIULE © ...eeveveriieiieiieieie et Department : ........ccoeeuvennennen.

Name of the TeaCher : .....c.cccveviieriiieieieceeee e Designation : .......ccccceeevrenveneen.

Length of Service in LTJSS : ........... Years

Duration: 01* July ............

S.N. Parameter

Report

Tick

Industriousness(How busy keeps

01 himself/herself)

Keeps always effectively busy

Always takes assigned job to logical end

Delivers goods some how

Begins but does not finish

Tendency to shirk any assignment

Very Lazy

02 Application of mind

Creative ,Innovative

Positively applies mind every time

Applies mind occasionally

Perturbs in difficulty

Lack of application of mind

No application of mind

Administrative Capacity to extract

03 work from subordinates

Extracts significant output

Extracts satisfactory output

Extracts just enough output

Easy going approach

No significant output

Incompetent to extract work

04 Relations with Colleagues

Maintains absolutely healthy relations

Quite good relations

Cooperative/helping

Does not keep satisfactory relations

Relations are strained with some colleagues

Behaves rudely with junior colleagues

05 General Intelligence

Very Sharp IQ/EQ

Sharp to understand anything

Just enough IQ/EQ

Intelligence not observed

Needs elaborate explanation every time

Dull to understand any thing

06 Decision making

Capable to take quick and perfect decision

Takes matured decision

Fairly good decisive power

Very slow in taking decisions

Incompetent to take decision

Decisions are oriented to selfish motive

07 Natural aptitude towards Initiative

Self motivated person

Shows initiative very clearly

Just enough aptitude of taking initiative

Waits for detailed instructions

Casual in initiative

No initiative at all

08 . . .
Drive in carrying out assignment

Completes work forcefully

Dashing nature

Satisfactory drive in pushing

Casual in drive -No Interest

Sluggish drive

No drive at all




S.N. Parameter Report Tick
Very high Integrity
Very reliable,dependable
09 Integrity Satisfactory integrity

Not Reliable

Integrity suspicious

Dangerous to organization

10 | Involved in private tuitions/business

Not at all involved for certain

No,to the best of my knowledge and belief

Not heard from any one

Heard about it orally

There are complaints in writing

Yes,definitely involved

11 Loyalty to organization

Absolutely loyal

Yes,has sense of belonging

Always looks for interest of organization

Can not be judged

Always searching for other job

May not continue with us

12 Tendency to go on leave

No Tendency to go on leave

Not observed significantly

Goes on leave occasionally

Goes on leave frequently

Goes on leave when there is a teaching load

Goes on leave when teaching is in full swing

13 Involvement in Malpractices

Not at all involved

Has very high moral

Has fairly good moral

There is possibility of involvement

Observed in stray cases

Definitely Involved beyond doubt

14 Fitness to continue in present post

Beyond doubt fit to continue

Fit to continue

May be tried for 1 more year

Totally Unfit for the present post

15 Fitness for Promotion

Deserves quick promotion

Fit for higher post

Needs more experience before promotion

Not recommended for higher post

Remark of Reporting Officer:

Overall ASSESSMENL: .....cccvvvveeiiiiiiiieeeeeiene,

Place:
Date:

Remarks of Reviewing Officer :

Overall Assessment:......................coeevvveeeennn.

Place
Date

Signature of Reporting Officer
Seal

Signature of Reporting Officer
Digitally signed by NITIN
NITIN KRISH NARAO KRISHNARAO CHOUDHARI

CHOUDHARI Date: 2023.09.25 15:27:39
+05'30'



		2023-10-25T12:38:22+0530
	NITIN KRISHNARAO CHOUDHARI




